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       Job Description:  Parkwood Hospital Project Convener 


To organize and oversee all aspects of the Parkwood Hospital Project

Term:  2 years


Reports to:  The Board upon request

Areas of Responsibility:

· To be aware of and follow all protocols as set out by Parkwood Hospital in the attached document
· To recruit members to assist at the Hospital on the first Tuesday of each month from September to June (except when the Tuesday follows a Holiday Monday, then it will be the second Tuesday)
· To oversee the preparation of containers for 12 to 15 participants

· To supply sufficient plant material for 12 to 15 participants

· To prepare a report for the Annual Report which is distributed at the June meeting

· To be aware of, and work within, the budget as set by the Board

· To keep records in a book holding all information to do with the Parkwood Hospital Project to be handed on to the next Convener
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