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    [image: GARDEN CLUB OFLONDON] Job Description:  Nominating Committee Chair					

	To meet with the Nominating Committee to fill the Slate of Officers and Committee Members for the next   
            term.  According to the Constitution, the Past-President is the Chair.

	Term:  Every second year or as necessary

	Areas of Responsibility:

· [bookmark: _GoBack]To strike a committee consisting of  1)  Past- President
                             			2)  President
					3)  Vice-President
					4)  Treasurer
					5)  Recording Secretary
with the possible addition of the following conveners:  Courses, Program, Horticulture, Studio
· To begin discussions with the Nominating committee as early as March and no later than the end of April/ early May
· To draw up a list of potential candidates for each position of responsibility; e.g. all committees and Board representatives
· To keep all discussions and decisions confidential until the final list is presented to the membership
· To reconvene at any time to discuss progress or lack thereof and to offer the Chair their considered recommendations as to the positions yet unfilled
· To approach any nominee selected by the committee for a particular position of responsibility
· To report to the committee as soon as possible as to who has accepted the nomination to a committee or Board position
· To present the Proposed Slate of Officers and Conveners to the membership for approval at the Annual Meeting portion of the June Luncheon
· To request a vote of approval of the Proposed slate of Officers and Conveners for the next term of office
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